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STANDARD OPERATING PROCEDURE

TRAVEL AND RESEARCH GRANTS
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ATCA Travel Grants

ATCA awards three travel grants annually to assist members to attend both international and national conferences.

International Travel Grant

The international travel grant of $2000 is awarded to one member each year to attend an overseas conference.  

To be eligible for the international grant the applicant must have been an ordinary member of ATCA for a minimum period of 24 months.  The applicant must not have any outstanding membership fees. 

National Travel Grant

A national travel grant of $500 is awarded to two members each year to attend a conference held nationally.  

To be eligible for the national grant the applicant must have been an ordinary member of ATCA for a minimum period of 12 months.  The applicant must not have any outstanding membership fees. 

Application Process

Members wishing to apply for either the international or national travel grants are required to submit a written letter of application to the ATCA Committee.  Letters can be sent electronically via email or in hard copy to the ATCA Secretary.  Details to be included in the letter include:

· Full name of applicant

· Details of conference to be attended (name, dates and location sufficient)

· Disclosure of previous ATCA Grant funding received

· Details of abstract to be submitted for conference (if applicable)  

Closing Date for applications

· National Travel Grant: applications close on the 30th April 

· International Travel Grant: applications close on the 31st May

Assessment Process of Applications
It is the responsibility of the ATCA Committee to review and assess all applications for international and national travel grants.  The ATCA Committee will consider each application on the following merits:

· Relevance and professional significance of conference to be attended

· Submission of abstract

· Previous ATCA funding received

· Professional benefit to the applicant by attending conference

· Previous/current contributions to ATCA by the applicant

Following review and discussion the ATCA Committee will vote and the applicant with the majority of votes will be awarded the travel grant.  In the event that two or more applicants receive equal number of votes those members’ applications will be reviewed again and further discussion will be held.  The ATCA Committee will then vote again to determine the successful applicant.

The assessment process is to be completed two weeks following the closing date of applications.

Notification to Applicants 

The ATCA President will notify the successful applicants of the international travel grant and the two national travel grants.  Notification can either be via telephone or email.

Following notification to the grant recipients the ATCA President will notify the other applicants of the outcome.

SUCCESSFUL APPLICANTS

The successful applicants for both the national and international travel grants are required to provide a report to the ATCA Committee within 8 weeks of returning from the conference attended.  The report will outline the benefits and professional development achieved by attending the conference and if relevant potential benefits to ATCA and the membership. Alternatively the successful applicants can submit an abstract for presentation at the next ATCA Conference. 

atca Research Grant

Members are invited to submit written applications to the ATCA Committee to apply for financial support in the form of an ATCA Research Grant to assist in the undertaking of a research project.  The grant is not a fixed amount nor only awarded on an annual basis.
To be eligible for a research grant the applicant must have been an ordinary member of ATCA for a minimum period of 24 months.  The applicant must not have any outstanding membership fees. 

Assessment Process of Applications

It is the responsibility of the ATCA Committee to review and assess all applications for the research grant.  The ATCA Committee will consider each application on the following merits:

· Relevance and professional significance of the proposed research project
· Direct benefit to ATCA members resulting from research project
· Required ethics approval has been gained or is being sort
The ATCA Committee will review the application and speak directly with the applicant to gain further details and explanation of the proposal.  Following review the ATCA Committee will vote on the application to determine if it will be supported.  The majority vote will determine the outcome of the application.  In the event the majority vote is to support the research proposal then the ATCA Committee is responsible for determining the level of financial support to be given bases on the application merits.

Notification to Applicants
The ATCA President is responsible for notification of the outcome to the applicant.
SUCCESSFUL APPLICANTS

A successful applicant of a research grant is required to provide a report to the ATCA Committee of the research project undertaken including final outcomes and findings.  It is a requirement of the successful applicant to submit an abstract for presentation at the next ATCA Conference. 
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